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 ### Name

Profession


1 - Vital Stats

1.0 

Employer: 

Education:  

Salary Range:  

Skill Area: 

Industry Sector (NAICS): 

NOC Code:

NOC Job Title:

Keywords:

*Each occupation has an official name and unique number called the 'National Occupation Classification' code or 'NOC'.
1.1 

(TEXT FROM SOUND BITE)

Source:

2- My Job

2.0 

Title: 

Key Tasks & Responsibilities: 

- 

- 

- 

Years: 

Works with:

- 

- 

Reports to:

- 

- 

2.1 Where I Work (fixed title - may or may not be the audio for this level)
2.2 

2.3 

2.4 

2.5

3 - About Me

3.0 

Background

- 

- 

- 

Interests/Activities 

- 

- 

- 

3.1

(TEXT FROM SOUND BITE)

Source: Note - The sound bite should not always be the first subsection for each section—vary the position of the sound bite among the five subsections.
3.2 

3.3 

3.4

3.5 

4 - My Day

4.0 

8:00 am:

8:15 am:

4.1
(TEXT FROM SOUND BITE)

Source: 

4.2 

4.3 

4.4 

4.5 

5 - Me and My Job

5.0 
Likes

- 

- 

- 

Challenges

- 

- 

- 

5.1
(TEXT FROM SOUND BITE)

Source:

5.2 

5.3 

5.4 

5.5 

6 - My Résumé

6.0

Education

Degree - School, City

Experience

YYYY_YYYY: Job - Company, City

6.1

(TEXT FROM SOUND BITE)

Source:

6.2 

6.3 

6.4 

6.5

7 - My Future

7.0 

Third person summary of the Subject's goals and plans

7.1

(TEXT FROM SOUND BITE)

Source:

7.2

7.3

7.4

7.5

8 - Useful Links

8.0 

Free text about this career and the subject's path

8.1 Job market info

The links below take you to federal and regional government information on employment, education, salary ranges and long range prospects for this career.

The official title for ____ occupation is "____" and its NOC* code is____.

Link to this career at MB Job Futures 1st choice, Job Futures 2nd choice or HRSDC as 3rd choice - Use only one - plus the link for Who Hires

Manitoba Job Futures
http://mb.jobfutures.org/home.cfm?lang=en&site=graphic
Job Futures

http://jobfutures.ca/noc/browse-occupations-noc.shtml
Human Resources and Skills Development Canada
http://www23.hrdc-drhc.gc.ca/2001/e/generic/welcome.shtml
Employment Prospects - Manitoba Labour Market Information

http://www.labourmarketinformation.ca/standard.aspx?ppid=85&lcode=E&prov=&gaid=&occ=XXXX&search_key=1&pre_sel_criteria=0
(replace XXXX in this link after “occ=” with the four digit NOC for your subject’s occupation)

Working in Manitoba (if there is a link for this occupation)
http://workingincanada.gc.ca/search_location_manitoba.do?noc=XXXX&province=46&sMode=province
direct link to specific occupation by replacing the XXXX with the specific NOC number after  “occ=” in this link
*Each occupation has an official name and unique number called the 'National Occupation Classification' code or 'NOC'.

8.2 Education

Useful High School subjects
- English (Communication)

- Business

- Computer-related courses

*Source: JobFutures.ca  http://jobfutures.ca/noc/013p2.shtml
For those out of school, Adult Learning Centres (http://www.edu.gov.mb.ca/aet/learners/index.html) can help you get or upgrade your high school diploma, including adding subjects that are required for work or further education. All Manitobans are normally entitled to 4 free courses.

Below are links to various programs and courses that will you on the path to a career as a Training Coordinator and Senior Manager:

Colleges & Universities

Format as follows:

School

Faculty

Link to specific faculty or course

8.3 Essential Skills (or just Skills if no official ES exists - use info from Job Futures)

The most important Essential Skills* for ​​​​​​​​​_____________ and other related occupations are: 


examples:
- Document use 
- Oral communication
- Decision making
- Computer skills

*For more information on Essential Skills and their importance to this occupation, go to: Essential Skills NOC
http://www10.hrsdc.gc.ca/CE/English/SearchMain.aspx
8.4 Professional Resources

Put appropriate Industry Association from list below first, followed by any other resource links formatted as follows:

Association Name

Link

Brief description 

Canadian Manufacturers and Exporters (CME) - Manitoba Division

http://www.cme-mec.ca/mb/template_mb.asp?p=1
Canada¹s leading business network and senior business association with established alliances between universities, colleges and training organizations throughout Canada, ensuring the availability of adequately skilled labour

Manitoba Aerospace Human Resources Coordinating Committee (MAHRCC)

http://www.manitoba-aerospace.mb.ca/MAHRCC/index.html
Works with industry, educational institutions and governments to provide a trained workforce for Manitoba's aerospace sector by creating connections between various schools and local companies, developing courses, apprenticeship programs and ongoing training for those currently working in the industry

Mining Association of Manitoba

http://www.mines.ca/home.htm
Represents all operating mines in the province as well as most firms conducting mineral exploration projects in Manitoba

Health Care Products Association of Manitoba (HCPAM)

http://www.hcpam.com/
Focuses on the development of the Biotech and Pharmaceutical Medical Device industry in the province and provides training, networking and information on many issues and programs that create opportunities for better market access and the achievement of quality standards

Manitoba Customer Content Association (MCCA)

http://www.mcca.mb.ca/
The industry association of Manitoba companies and organizations in the customer contact sector that addresses specific labour needs for the contact centre sector in Manitoba

Manitoba Food Processors Association (MFPA)

http://www.mfpa.mb.ca/
Supports and promote Manitoba's food industry to the world giving producers a powerful voice in the global marketplace and ensuring continuous health for our province's food industry, through ongoing training initiatives, networking, industry publications and sales promotions under the "Manitoba Made" logo

Frontier School Division (FSD)
Frontier School Division 
Provides partnership with parents and community, high quality education for all students so that they can develop the skills, knowledge, attitudes, and character essential for successful participation in our changing society 

Hollow Water First Nation 
Part of the Southeast Tribal Council Community 

Wanipigow School
Located on the Hollow Water Reserve and part of the Frontier School Division 

New Media Manitoba (NMM)

http://www.newmediamanitoba.com/


Dedicated to providing networking, resources and training opportunities for Manitobans in Graphic Arts, New Media and Video Industry and provides a space for new media professionals to discuss issues that are relevant to their areas of specialty and the industry in general

Red River Technical Vocational Area (RRTVA) 

Involves five school divisions, each offering different technical-vocational courses that are shared among them, including production of manufactured goods, research and development of products as well as the engineering, production, sales and support of the products and providing students with exposure to many different careers along the way

Manitoba Home Builders (MHB)

(need content)

Manitoba Tourism Education Counsel (MTEC)

http://www.mtec.mb.ca/ 

Provides resources and training for Manitoba tourism professionals

8.5 Related Careers

First choice - MB Job Futures link

Second choice - Job Futures link

Third choice - Human Resources and Social Development (note new name) link

Format as follows

Autobody Technician (NOC 1111)

URL here

Note: It's not necessary to use a full long NOC job title - okay to use another job title under the same # that is more relevant

List in order of similarity to main occupation as much as possible
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